
Template letter for international cooperation requests
Director of [Name of Division]
Jersey Financial Services Commission
PO Box 267
14-18 Castle Street
St Helier
Jersey, Channel Islands
JE4 8TP

Re: [Name of person or entity to which the information request relates]
1. Introduction
This section should include:
· a summary of the information sought
· the name of the person or entity that is believed to hold the information
· whether the information request is being made pursuant to a memorandum of understanding
· the timescale in which the information is sought
2. Background to the request for information
This section should include:
· a detailed description of the background (e.g. the trading activity) that has led to the need for the information
· [bookmark: _Hlk165531730]if the information is sought in connection with suspected unlawful action, a description of the law that is suspected to have been breached and a note of the maximum penalty that can be imposed in respect of such a breach
3. Purpose for which the information is sought
This section should describe the purpose for which the information is sought. For example, the information may be sought to confirm that a certain person has benefitted from the proceeds of insider dealing.
4. Information requested
This section should set out in very specific detail the information that is requested. For example:
· the name and address of the person whom, or entity which, is believed to hold the information that is sought
· where copy bank statements are requested, the name of the account holder, the account numbers (where known) and the time period which the statements should cover
· what copy documentation is sought (e.g. “copies of all credit slips in the period X to Y”, “all documentation confirming the identity of the beneficial owner of the account”)
6. Information confidentiality
This section should summarise the information confidentiality provisions that will apply in the jurisdiction of the requesting authority to any information that the JFSC discloses to it.
See our guidance on confidentiality requirements for shared information for an example briefing note on the confidentiality provisions governing information shared with the JFSC by a Requesting Authority.
Page 2 of 2
	Page 2 of 2
