[image: image1.jpg]Jersey Financial
Services Commission




Subject Access Request form


Subject Access Request form

Subject Access Request form
This Subject Access Request form is to be used by anyone who wishes to find out what personal data, if any, the Jersey Financial Services Commission (JFSC) is processing that relates to them pursuant to the Data Protection (Jersey) Law 2018.  
Instructions on Making a Subject Access Request are available to assist you in filling in this form correctly. 
This request for access to personal data must be made directly to the Commission and not to the Office of the Data Protection Commissioner.
The information requested within this form will help the JFSC satisfy itself as to your identity and find any personal data held about you.  Complete this form in block letters.
Section 1 About yourself 
	Title (Mr, Mrs etc)
	     
	Date of birth
	     

	Surname/ family 
name
	     
	Gender

	     

	First name(s)
	     

	Maiden/ former surname(s)
	     

	Telephone number 
(daytime)
	     

	Email address
	     

	Present home address
	     

	Postcode
	     


If you would have been known to the JFSC by a different name, or at a different home address during the period to which the personal data you are seeking relates, please state the name(s) and address(es) below:

	Name 1
	     

	
	From (date)
	     
	To (date)
	     

	Name 2
	     

	
	From (date)
	     
	To (date)
	     

	Address 1
	     

	
	
	Postcode
	     

	
	From (date)
	     
	To (date)
	     

	Address 2
	     

	
	
	Postcode
	     

	
	From (date)
	     
	To (date)
	     


Section 2 Proof of identity 

You must submit a copy of one document from each of the following categories with your Request Form: 

(a) Confirmation of name:

Current passport; current national identity card; current full driving licence; or birth certificate.

(b) Confirmation of name and home address:

Recent bank statement; recent utility bill; or recent correspondence from an independent source such as a central or local government department - but it must show your name and address. 

Personal data provided in, and with, this form will be used by the JFSC – a data controller as defined in the Data Protection Law – to assist the JFSC in finding the personal data that you require and to ensure that you are entitled to the data.

	I am providing the following types of identification:

	(a):
	     
	(b):
	     


Section 3 Helping the JFSC to find the data
Use the space below to provide further details that may help to locate the personal data sought, for example: specific data that you are seeking; the likely location of the data; the name of the person in the JFSC who may have created or had access to the data; and the time periods in which data were processed.

	     


Section 4 Declaration (to be signed by the individual)
The information that I have supplied in this form is correct, and I am the person to whom it relates.
	Signature
	
	Date
	     


Section 5 Countersignature 

When you have completed this form and signed the declaration, this section should be completed and signed by someone of standing who has been known to you for at least one year, eg 
· a member of the judiciary 
· senior civil servant 
· serving police or customs officer 
· lawyer or notary public 
· accountant who is a member of a recognised professional body 
· doctor 
· minister of religion 
· school teacher or other person of similar standing 
The JFSC reserves the right to contact the counter-signatory to confirm that they know you and that they have counter-signed this form for you. 

I confirm that I have known the applicant for  FORMDROPDOWN 
 year(s), and that to the best of my knowledge and belief, the facts given by the applicant on this form relating to their name and present home address are correct.  

	Signature
	     
	Date
	     

	Full name
	     

	Occupation
	     


	Contact address
	     

	Telephone number
	     


Section 6 Checklist (to be completed by individual)
	
	Yes
	No

	Have you completed all of the sections?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Is your contact information correct?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Have you signed this form?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Has your application been counter-signed?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Have you enclosed acceptable identification?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Have you provided information to assist the JFSC in identifying and finding your personal data?
	 FORMCHECKBOX 

	 FORMCHECKBOX 
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